Viewing a Journal Voucher in Banner Self-Service

Select “View Document” on the Banner Self-Service Finance Tab
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When on the View Document page:

1. Choose Journal Voucher from the “Choose Type” drop down box
2. Enter the Banner Document Number in the “Document Number” box
3. Click “View Document”
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To display the details of a document enter parameters then select WView docu: nt. To display approval history for a document enter parameters then selec
not know the document number, select Document Number to access the Co Lookup feature. This enables you to perform a query and obtain a list of dox
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The document, including a brief description of the purpose of the journal voucher, will display.

Brief
description

View Document

Journal Voucher Header

Journal Shb# Status Trans date Activity date User ID Doc Total
MRO00279 Posted Sep 30, 2016 Sep 30, 2016 JACOB 22,980.54
Document Texi: Bus Reply & Pitney Aug FY17 (Cormr)

Journal Voucher Accounting
Seq# Description BudPd Curr Doc Ref Accr Bank Deposit
COA FY Pd Rucl Index Fund ©Orgn Acct Prog Actv Locn Proj Total DIC NSFOwr NSFStatus

1 Bus Reply Aug FY17 AP

1 17 03 MLR 100000 312010 759904 300010 8236 D N
2 Bus Reply Aug FY17 AP

1 17 03 MLR 100000 600000 759904 350010 1414 D N
3 Bus Reply Aug FY17 AP

1 17 03 MLR 100000 900000 140604 010000 9650 C N
4  Pitney Aug FY17 AP

1 17 03 MLR 100000 414000 759904 350010 52098 D N
5 Pitney Aug FY17 AP

1 17 03 MLR 100000 312010 759904 300010 68324 D N
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& Pitney Aug FY17
1 17 03 MLR 100000 260000 759904 100100
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