
Viewing a Journal Voucher in Banner Self-Service 

 

 Select “View Document” on the Banner Self-Service Finance Tab 

 

When on the View Document page: 

1.  Choose Journal Voucher from the “Choose Type” drop down box 
2.  Enter the Banner Document Number in the “Document Number” box 
3.  Click “View Document”  
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The document, including a brief description of the purpose of the journal voucher, will display. 
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