BENEFIT                                   WHO PAYS                WHEN YOU ARE ELIGIBLE                                           SUMMARY
   

NEW JERSEY INSTITUTE OF TECHNOLOGY
BENEFITS SUMMARY








Welcome to NJIT
This summary is intended to provide you with an overview of the benefits offered at New Jersey Institute of Technology.  The particular plans available may vary depending upon employment status, union affiliation and plan selection.  The descriptions are summaries only, provisions of the plans will continue to be determined by LAW, CONTRACT and UNIVERSITY POLICY.  
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NJ Direct 15
 
            NJIT & YOU
60 DAYS AFTER EMPLOYMENT
In-Network Benefits: If the physicians in the Horizon BCBSNJ
    
Horizon Blue Cross         



Waived for 10 mth employees hired in Sept.    
Managed Care Network, members will only pay the appropriate   
Blue Shield of NJ








              co-payment for eligible services (certain services may also 
(PPO)









    
require pre-certification from Horizon BCBSNJ).  Members
www.horizonblue.com/SHBP






              living outside of New Jersey can utilize can utilize physicians    
1-800-414-7427









in the national Blue Cross Blue Shield network.  If the
    











Physician does not participate in the Horizon BCBSNJ    
  










Managed Care of national networks, the services will be











considered out-of-network.  Out-of-Network Benefits:  Out-of-











network benefits allow you to utilize any licensed physician;












however, you are required to file a claim form with Horizon 












BCBSNJ.  The annual out-of-network deductible is $100 for











single coverage; $200 ($100 per person) for member/spouse-












partner or parent/.child coverage, and an aggregate family












deductible of $250 for family coverage, or parent/child












coverage (more than two individuals).  There is also a $200.












deductible for each out-of-network inpatient hospital stay.  












After deductibles are met, covered out-of-network claims are











paid at 70% of reasonable and customary allowance.   The












member is responsible for the full cost of any services over the












reasonable and customary allowance or costs not otherwise












covered by the plan.  Once the out-of-pocket cost for 












coinsurance totals $2,000 per individual or $5,000 per family, 












covered benefits are paid at 100% for the remainder of the












calendar year.  Only pre-certified treatment counts toward












the maximum out-of-pocket expense level.
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HMO HEALTH 
                            NJIT & YOU
   60 DAYS AFTER EMPLOYMENT
When you enroll in an HMO you select a Primary Care PLANS                                                                      Waived for 10 mth employees hired in Sept.           Physician (PCP) from a group of participating providers

(Managed Care)








contracted by the HMO.  All services, except emergencies,
Aetna & Cigna                                                                                                          are coordinated through your PCP.  If you require the

                                                                                                                                    services of a specialist, your PCP will refer you to a

                                                                                                                                                             Specialist who participates in the HMO network.  HMOs

                                                                                                                                                             offer electronic referrals, have no deductibles or claims forms
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                                                                                                                                                             to file.  The co-payment for services if $15.00.
PRESCRIPTION 
DRUG

PROGRAM
    
 
NJIT & YOU
60 DAYS AFTER EMPLOYMENT
$10.00 for a 30-day supply of brand named prescription drugs






Waived for 10 mth employees hired in Sept.
without a generic equivalent. $25.00 for a 30-day 
supply of brand named drugs where a generic drug is available; $3.00 for a 30-day supply of generic drugs.  The mail order prescription drug copayments for a 90-day supply are $5.00 for generic drugs and $15.00 for brand named drugs without a generic equivalent.  A 90-day mail order copayment is $40.00 for brand named drugs where a generic equivalent is available.  Coverage cost is 1.5% of base salary.
[image: image31.wmf]DENTAL EXPENSE
    
NJIT & YOU
60 DAYS AFTER EMPLOYMENT
This plan allows you to choose any licensed dentists for your 
PLAN





Waived for 10 mth employees hired in Sept.
dental care.  The plan pays benefits at 80% of reasonable and 







If you choose to enroll, you must

customary charges after a $50.00 deductible.  The plan covers

                                                                                      remain in the plan 12 months
extraction’s, x-rays, cleanings, exams, fillings and crowns.  After 10 months employment, orthodontic benefits are available for those who start treatment before age 19.  Dentures are covered at 50%.  If dental treatment is expected to cost more than $300., a treatment plan must be submitted to Aetna for pre-approval.   

DENTAL PLAN

     
NJIT & YOU
60 DAYS AFTER EMPLOYMENT
DPOs work like the HMOs in the health program.  You must

ORGANIZATIONS



Waived for 10 mth employees hired in Sept.
use the provider you select in the DPO to receive coverage.  

(DPOs)





If you choose to enroll, you must

When you use a DPO dentist most dental care is covered in 

(Aetna, Atlantic, Cigna,                                                       remain in the plan 12 months                              full.  There are no claim forms to file or deductibles.
Commmunity, Healthplex,

& Horizon)
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VISION CARE

              NJIT

60 DAYS AFTER EMPLOYMENT
Reimbursement is limited to $35.00 for an eye exam and $35.












for single vision lenses or contacts and $40.00 for bifocals











every 2 years.  Frames are not covered.
MEDICARE

           
YOU

AT AGE 65



If you continue working at age 65 or above, you have an 












option to accept or reject Medicare Part B coverage as a












supplement to your health benefits plan.  There is no charge











for Medicare Part A.  For additional information please visit












www.ssa.gov or www.medicare.gov 
COBRA

           
              YOU

AFTER EMPLOYMENT


A temporary extension of health and core benefits,  such as

dental, prescription drugs and vision care coverage, at group 












rates, when you leave the university.  You are responsible for











paying the full group rate plus a 2% administrative fee.  The












State Health Benefits Bureau will bill you on a monthly basis.

HEALTH INSURANCE
           
YOU

AFTER EMPLOYMENT


HIPAA provides rights and protections for participants
PORTABILITY &









and beneficiaries in group health plans.  HIPAA includes
ACCOUNTABILITY ACT








protections for coverage under group health plans that
(HIPAA)









limit exclusions for preexisting conditions; prohibit







    


 
discrimination against employees and dependents based on   









    
         their health status; and allow a special opportunity to enroll










           in a new plan to individuals in certain circumstances.  HIPAA











         may also give you a right to purchase individual coverage if











  have no group health plan coverage available, and have











exhausted COBRA or other continuation of coverage.
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(EAP)  EMPLOYEE                     
  NJIT

UPON EMPLOYMENT


A confidential service for employees and their family members

ASSISTANT PROGRAM








with problems related to physical and/or mental health, social/
economic problems, substance abuse, etc.  For information 

contact N. Dean Conrad at (973) 596-329
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PUBLIC EMPLOYEES’                    NJIT & YOU
            UPON EMPLOYMENT

PERS is a Defined Benefit Retirement Plan.  Retirement 

RETIREMENT









benefits are based on age, salary & years of service credit.  
SYSTEM (PERS)
Employees generally contribute 5.5% of base salary.  Anyone with a “F” or “J” visa is not eligible to participate in PERS.

TEACHERS PENSION
     
 NJIT & YOU
            NO NEW ENROLLMENTS
TPAF is an actuarial reserve system.  The employee’s 

& ANNUITY FUND
contribution rate is usually 5.5% of base salary, but may be reduced.   Members are provided with a retirement income based on years of service credit in TPAF and final average 
salary.

POLICE & FIRE
         
     
  NJIT & YOU
            UPON EMPLOYMENT

PFRS is mandatory for Police Officers.  The employee’s

RETIREMENT




            Must enroll on or before

contribution rate is 8.5% of base salary.

SYSTEM (PFRS)                                                                    age 35
ALTERNATE BENEFITS       
  NJIT & YOU
            UPON EMPLOYMENT

The ABP is a Defined Contribution Retirement Plan.  The 

PLANS (ABP)









employee’s contribution is 5% of base salary, matched by an 

· TIAA/CREF (800 842-2733)








8%  College Share.  The employee selects the Carrier & makes

· ING Aetna (800 525-4255)








investment choices.  Retirement benefits are dependent upon

· Equitable (732-452-7322)








investment performance, age & benefit options.  Employee’s
· Hartford (800 243-7782)








with a “F” or “J” visa are not eligible to participate in this plan.

· MetLife  (800 545-0108)

· AIG VALIC (800 428-2548)
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LIFE INSURANCE

  NJIT & YOU
           UPON EMPLOYMENT

PERS & TPAF members are covered by two types of  life 

Public Emp. Ret. Sys. (PERS)







insurance.  Non-contributory and contributory.  Non-contributory
Teachers Pension & 








 insurance is provided by NJIT through the retirement

Annuity Fund (TPAF)








system, there is no cost to you for this coverage. Contributory











group life insurance is paid by the employee.  By law,  the












employee must be covered for contributory  insurance during 












the first 12 months of employment.  After a year, you may 












cancel the coverage if you wish by filing the proper  form.  












Once coverage is canceled it cannot be reinstated and your 












contributions are non-refundable.  The cost of the contributory












insurance is .55 of 1% of your base salary.  If death occurs in












active service, the death benefit paid to the beneficiary for












members enrolled in both non-contributory and contributory












insurance is 3 times your final salary for PERS participants 

and 3 ½  times final salary for TPAF participants.











Note: Employees who are age 6o or older at the time of enrollment are  









ineligible until they take and pass a medical exam to prove insurability.
LIFE INSURANCE

     NJIT

               UPON EMPLOYMENT

There are a few people who because of certain health factors

Police  & Fire Retirement








at enrollment are ineligible for coverage until they pass a 

System (PFRS)









medical examination.  If death occurs in active service your












named beneficiary will receive a death benefit equal to 3 ½












times your final salary.
LIFE INSURANCE

     NJIT

               UPON EMPLOYMENT

Members are covered by employer-paid life insurance payable 
Alternate Benefits Plans (ABP)







to their designated beneficiaries, in the amount of 3 ½ times 
(TIAA/CREF, ING Aetna,








the employee’s annual base salary (the amount  is prorated during
Equitable, Hartford, MetLife,








the first year of employment for new participants).  Coverage is
& AIG VALIC)









available without a medical examination to members under age 60.











Newly enrolled members 60 years of age or older must take a medical




                                                                                                                           
 exam to qualify.  The IRS classifies all life insurance coverage over $50,000
as a fringe benefit subject to taxation.  Members can elect to waive insurance coverage over $50,000 by completing a waiver form.
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AUTOMOBILE AND
              YOU

            UPON EMPLOYMENT

Automobile and homeowners insurance is available to NJIT 

HOMEOWNERS









employees through the N.J. Manufacturer’s Insurance Co.,

INSURANCE









Personal Lives Underwriting Department, 301 Sullivan Way,












West Trenton, NJ 08628.  Telephone: (800) 232-6600.  Please












use NJITs  insurance identification number 58296-5.

PERSONAL INJURY
         
 YOU

            AFTER  ENROLLMENT 

Personal Injury Protection insurance is available when re-

PROTECTION INSURANCE


            IN A HEALTH PLAN

newing car insurance.  University employees have the option

(PIP)










of using either their Employer’s Health Insurance Plan or their

auto insurer’s plan as the primary payer for auto related claims.
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TRANSPORTATION
         
  YOU                                 UPON EMPLOYMENT

NJ Transit and the Commuter Tax Save TransitChek
public transportation and parking benefits. To enroll, or
for additional information regarding these benefits,













please contact the Payroll Office at ( 973) 596-3160.

TRAVEL INSURANCE
        
  NJIT

            UPON EMPLOYMENT
             Coverage for death, dismemberment or loss of sight, property 











             damage, etc. when traveling on university related business.
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WORKERS COMPENSATION  
    NJIT

           UPON EMPLOYMENT

Provides prompt medical attention and appropriate 

INSURANCE









compensation to employees with job related injuries.  All










accidents must be reported to the employee’s immediate  











Supervisor and Human Resources within a 24 hour












period.  The injured employee will be examined by the 











Workers Compensation doctor and must follow the 
[image: image33.emf]












treatment plan established by the WC doctor.










LONG TERM DISABILITY                    NJIT

            AFTER 1 YEAR


Eligibility begins after one year of full-time continuous

Alternate Benefits Plans








employment unless the required service is transferred from 

(TIAA/CREF, ING Aetna,








another NJ State pension fund.  A monthly income is provided 

Equitable, Hartford, MetLife, 








if the participant becomes totally disabled from occupational 

& AIG VALIC)









or nonoccupational causes for a period of at least 6 consecutive 












months following the effective date of coverage.  The monthly












benefit is  paid by the carrier (Prudential Insurance Co.) up to 











age 70 as long as the employee  remains disabled, or up to the












time the employee elects to retire.  The minimum benefit is 












$50.00 a month, while the maximum benefit may be 60% of 












base salary.  In addition to the benefits payable to the employee












the basic 5% contribution to the retirement plan is made on the












employees behalf during the period that disability benefits are 

being paid.  All accrued sick leave must be used before benefits are payable.
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LONG TERM DISABILITY
YOU

          UPON  EMPLOYMENT

After 90 days of total disability the employee will be paid 

Reliance Standard Life








66 2/3rds of their monthly earnings.  Benefits are subject to a           

Insurance Company








maximum of $3,000 and a minimum of $100.00.  All accrued











sick leave must be used before benefits are payable.

NJ STATE TEMPORARY              NJIT & YOU
          UPON EMPLOYMENT

Payroll deductions are taken in compliance with State law.  

DISABILITY
Benefits are payable for a maximum of 26 weeks for disabilities caused by sickness or injury which are non-job related.  For maternity, disability pays 4 weeks before the arrival of the baby and 6 weeks after.  All accrued sick leave must be used before benefits are payable.
UNEMPLOYMENT                          NJIT & YOU
           AFTER  EMPLOYMENT

Benefits are payable to employees who lose their job and meet 

INSURANCE









the eligibility requirements of the law.  
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LONG TERM CARE
           
YOU
                             UPON EMPLOYMENT

Long term care insurance helps pay for care you would receive at









home, at an assisted living facility, adult day care or in a nursing 

                    









home.  Call Prudential Insurance Company at (800) 732-0416.
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LOANS


              YOU

AFTER 3 YEARS PENSION CREDIT

Available to members with 3 years pension credit  posted to 

PERS










their account.  The maximum loan amount  is 50% of the 

PFRS










balance in the account at a 4% interest rate.  Loans are repaid

TPAF










through payroll deductions.  For further information call 

                                                                                                                                        
 (609) 777-1777.

LOANS


          
 YOU

AFTER VESTING PERIOD

Vested members are eligible to receive loans based on their

TIAA/CREF









account balances.  The minimum loan amount is $1,000., the

ING Aetna, Equitable,








maximum is 45% of the balance in the account.  Members 

Hartford, MetLife,









should contact their Investment Carrier for a loan application,

AIG VALIC










interest rates and repayment procedures.
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TAX SHELTERS
           

 YOU

UPON EMPLOYMENT


Tax Shelters are available to all full-time employees. The 
aka  (ACTS) Additional
employees voluntary contributions are tax sheltered through
Contributions Tax Shelter
convenient payroll deductions.  The minimum deduction is $25.00 a

pay period, the maximum is determined by IRS limits; the amount will automatically roll over to the next IRS limit, at the beginning of the year, for employees sheltering the maximum in their 403(b) or 457 tax sheltered annuity plans.  Employee contributions are not subject to federal taxes until withdrawals.  Carriers: TIAA/CREF,

ING Aetna, Equitable, Hartford, MetLife, AIG VALIC, Great West and the NJ State Deferred Compensation Plan.
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              YOU

       UPON EMPLOYMENT

Sarah Ward Nursery is located at 105 Lock Street.  












Child care and preschool programs are available for infants












age 6 weeks to 5 years.  An after school program is available











for children ages 5 through  13.  Hours of operation: 












6:30 a.m. to 6:30 p.m. For information call (973) 645-0442.

TAX $AVE PROGRAMS              
YOU

      WITHIN 30 DAYS OF

Employees can set aside money to pay for qualified medical 

aka Flexible Spending/



      EMPLOYMENT AND

and dental expenses not paid by their group plans, such Cafeteria Plan/Section 125

                                      OPEN ENROLLMENT

as co-payments and deductibles.  Money can also be set aside 

for dependent care expenses.  Eligible dependents are  the employees children under age 13, a non-working spouse (if the spouse is physically or mentally incapable of self care) and any other person considered a dependent for income tax purposes.
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TUITION ASSISTANCE               
 NJIT

    AFTER 1 YEAR


Eligible faulty and staff and their dependent children may 
 Waived for PSA members
receive tuition assistance, spouses are not covered.  Refer to the appropriate union contract or contact  Human Resources.
[image: image16.wmf]
ID CARDS

          
 NJIT

              UPON EMPLOYMENT

New employees will be provided with a photo identification 












card.  Validation stickers are given each year to up-date the












card.

PARKING
                       
 YOU


UPON EMPLOYMENT

Parking at the university is by permit only.  New employees

should contact the Public Safety Department (973) 596-7190.

DIRECT DEPOSIT                       
  YOU


UPON EMPLOYMENT

Available once an employee is established on the payroll .












To initiate, change or cancel your direct deposit, contact





the Payroll Office for an authorization form (973) 596-3167.
SAVINGS BONDS                       
  YOU


UPON EMPLOYMENT

US Savings Bonds may be purchased through payroll deduc-

tions.  For information contact the Payroll Office at (973) 596-3159.
CREDIT UNIONS
         
          
  YOU
            

UPON EMPLOYMENT

The credit union provides a variety of financial services. For

information call the Payroll Office (973) 596-3159.

WACHOVIA BANKING                 
  YOU                 

 UPON EMPLOYMENT                 Discounts on banking services through Wachovia (973) 565-1260.
PROGRAM
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PAID HOLIDAYS
               
 NJIT                    

UPON EMPLOYMENT

New Year’s Day, Martin Luther King’s Birthday, Good Friday,












Memorial Day, Independence Day, Labor Day, Thanksgiving












Day, the Friday following Thanksgiving  and  Christmas Day.

FLOATING HOLIDAYS       
NJIT
              

AS ACCRUED


Refer to the appropriate union contract or contact  Human Resources.
[image: image35.wmf]
SICK LEAVE

              NJIT
              

AS ACCRUED


Paid sick leave is earned by new staff members on the basis of












one day per month during the 1st year of employment and 1.25 











days per month thereafter (15 days a year).  If employed 












on or before the 15th day of any month you will receive sick leave












credit for the entire month.  Permanent p/t workers earn sick 









leave on a prorated basis. Refer to the appropriate union contract  or








contact Human  Resources.
LUMP SUM SICK 
               NJIT
         
  
AFTER RETIREMENT

A lump sum sick leave reimbursement is available to staff

LEAVE PAYMENT

                        
 
Staff employees only.


members who are enrolled in a State administered pension





                        

Faculty are not  eligible.

plan.  The amount of the reimbursement is computed on one-












half the staff members daily rate of pay for each day of earned
but unused accumulated sick leave at the effective date of

retirement.  No lump sum supplemental payment will exceed the   established cap. 
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FAMILY LEAVE
               
  NJIT

       
 AFTER 1 YEAR


An eligible employee may take a leave of absence for 12 weeks












during a defined 12 month period for the birth and care of their

biological child during the child’s 1st year; adoption or foster care; serious illness or health related disabling  condition of their spouse, child or parent and the serious illness of the employee.  The leave may be taken consecutively, intermittently or on a reduced time basis.  Family leave is

used in conjunction with other approved university leaves of absence.  Refer to the appropriate union contract or contact Human Resources.
ADMINISTRATIVE/
                 NJIT

       
 AS ACCRUED


Three days per fiscal year to be used for emergencies, observance of 

PERSONAL LEAVE/
religious holidays, personal business and attendance at a funeral. 

BEREAVEMENT                                                                                                                       
Refer to the appropriate union contract or contact Human Resources.  

[image: image36.wmf]VACATION LEAVE
                 NJIT

     
  AS ACCRUED


Refer to the appropriate union contract or contact Human Resources.
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JURY DUTY

                NJIT

    
 UPON EMPLOYMENT

Full pay for regular scheduled hours of work missed.
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MILITARY DUTY
            
NJIT


UPON EMPLOYMENT

Paid leave for duty in the National Guard or any organized US 












reserve unit.

UNION AFFILIATION
           
 YOU


UPON EMPLOYMENT

AAUP/PSA: Faculty & professional staff  with greater than











a  60% full-time workload 

OPEIU: Secretarial/clerical, security and certain technical  positions











AFSCME: Blue collar workers











FOP: Police Officers












SOA/LOA: Police Sergeants & Lieutenants
Contact the Office of Legal Affairs  (973) 596-5708 or
the Director of Labor & Employee Relations at (973) 596-3142.
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BOOKSTORE DISCOUNT        
 NJIT & YOU

UPON EMPLOYMENT

A 10% discount on all items except textbooks, miscellaneous 












non-taxable merchandise and snacks.
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EMPLOYEE FITNESS
            
NJIT


 UPON EMPLOYMENT

Recreational and fitness services are available to staff; includes
PROGRAM & RECREATIONAL







state of the art exercising equipment, heated indoor pool, 

FACILITIES









tennis courts, bowling alleys, video area, racquetball,












weight lifting, in-door and out-door track, sauna,  etc.
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ATM MACHINES
                         
  YOU


UPON EMPLOYMENT

Available 24 hours a day.  ATM machines are located at the












entrance to the Public Safety Department & the Campus Mall.
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NOTARY SERVICE
                 NJIT


UPON EMPLOYMENT

Free notary service is available in Human Resources.
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SERVICE AWARDS
            
    NJIT
                
 AFTER 10 OR MORE                    A Service Awards ceremony to recognize our





                 
 YEARS OF CONTIN-                   
employees with 10, 15, 20, 25, 30, 35 or 40  years






                UOUS EMPLOYMENT                or more of continuous service to NJIT.  TBA.
FACULTY/STAFF

APPRECIATION DAY                  
   NJIT

   
 UPON EMPLOYMENT

An outing at the Riverfront Stadium.  TBA.
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SHUTTLE BUS

            
 NJIT

             UPON EMPLOYMENT

This service is free and designed to provide a dependable 

means of getting to and from campus.  Contact the Public Safety Department at extension 3111 for a bus schedule and additional information.

STAFF PRIVILEGES
            
 NJIT

             UPON EMPLOYMENT

Access to the library, theater, athletic and social events with a












valid NJIT ID card.
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SUNSHINE FUND
           
 NJIT

             UPON EMPLOYMENT

To provide support and comfort during significant moments

in the lives of members of the University community.  New

babies are greeted with a monogrammed baby’s blanket.

Condolences for extended illnesses, hospitalizations and employee and immediate family deaths are expressed by either a fruit basket or floral arrangement.  Request for gifts from the fund are directed to the HR (973)  596-3143 or (973) 642-4937.

TRAVEL ALLOWANCE         
  NJIT

              UPON EMPLOYMENT

Reimbursement for mileage, lodging and meals, as well as




other related expenses when traveling on university related












business.
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ACE AMERICAN

TRAVEL INSURANCE                 
NJIT                          
UPON EMPLOYMENT                  Insurance when traveling abroad for the university.
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UNIFORM ALLOWANCE        
 NJIT

               UPON EMPLOYMENT

Available to AFSCME, FOP, SOA/LOA members. & Security

Officers represented by OPEIU.  Refer to the appropriate union contract.
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WIRELESS PHONE 
                YOU

   
 UPON EMPLOYMENT

Verizon offers a 15% special discount on wireless phones.  










              Contact:  Jeffrey.wilkins@vwewerizonwireless.com










or call Mr. Wilkins at (908) 507-0303.
BJ’s WHOLESALE CLUB                 YOU                           
 UPON EMPLOYMENT

 Membership discount  for NJIT employees.











 Applications are available in HR.

COSTCO WHOLESALE            
 YOU                        
UPON EMPLOYMENT

Membership discount for NJIT employees.  Contact











Mr. Melvin Williams at (917) 337-6438.
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PRO SHINE CAR WASH          
  YOU                         
UPON EMPLOYMENT

A $2.00 discount on any full-service car wash. Please

313 W. Market Street








show your NJIT employee identification card.

Newark, N.J.
KING CAR WASH                      
 YOU
                  
 UPON EMPLOYMENT  

A $2.00 discount for full-service car wash.  Must
70 Sussex Avenue









present your NJIT ID card.

Newark, NJ
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CARPOOLING                             
YOU                      
  UPON EMPLOYMENT

Certain qualifications must be met.  Contact Kerry
         









MacDonald at: kerry.macdonald@meadowlink.org










or call Kerry at (201) 939-4242.
ENTERPRISE RENT                    
YOU                        
UPON EMPLOYMENT

Discount for Compact, Intermediate or Standard sized cars.
A CAR









Call (973) 639-1911.
180 Washington Street

Newark, NJ
OTHER BENEFITS                     
NJIT

  
 UPON EMPLOYMENT

On campus  plays, concerts, talent shows, lecturers, art exhibits, etc
Returning Forms:  New employees must return their benefit enrollment forms during the first week of employment.
Office Hours: 8:30 a.m. - 4:30 p.m.  Early morning and evening hours can be arranged by appointment.

Claim Forms & Plan Brochures: Claim forms and brochures are available in HR.

Health Benefits & Dental Open Enrollment:  The month of October is Open Enrollment for Health and Dental plan changes.  All changes made in OCTOBER will become effective JAN. 1ST.  

FSA Open Enrollment:  The month of October is Open Enrollment for the Flexible Spending  Unreimbursed Medical and Dependent Care Accounts.

Medical Coverage Changes:  If you have a change in family status, you must complete new enrollment applications.  You have 60 days after marriage or the birth/adoption of a child to add the new dependent(s).  If you have a change in family status involving the loss of eligibility of a family member through separation, divorce, death, child marries, the child no longer lives with you or turns 23, you must complete a new enrollment application to change coverage.  If 
you have an HMO and move out of the HMOs service area, you can change immediately.  Domestic partners are covered (see Health Benefits Manual).
A copy of the Marriage Certificate is required to add a spouse and a Certification of Partnership from the Registrar’s Office is needed to add a domestic partner...  Civil Union partners enjoy the same rights and benefits, as well as the same burdens and obligations, that are available to heterosexual married couples.
Dependent Child(ren): Definition  of a dependent child is an unmarried  child, under age 23.  Coverage for a dependent child ends on the last day of the benefit month in which the child marries or the last day of the calendar year in which the child reaches age 23, whichever occurs first.  If a child is not capable of self-support due to mental illness or retardation, coverage may be continued beyond age 23.

Pension Service Credit:  Pension membership credit begins to accrue from the date you become eligible for enrollment in a State administered pension plan.

Vesting Eligibility Criteria: A member is immediately vested if he/she owns a retirement contract that contains both employer and employee contributions that is based upon employment in the field of higher education.  The retirement contract must be in force, that is, the employee is entitled to receive benefits at a future date.  The member is also immediately vested if he/she is an active or vested member of a State-administered retirement system of any state in the United States.

Members in the defined contributions plans (ABP: TIAA/CREF, ING Aetna, Equitable, Hartford, MetLife, AIG VALIC) who do not have an active plan are vested after one continuous year of employment.  Members in the defined benefit plans (PERS, PFRS), without active membership, are vested after 10 years service credit.
Tax Sheltered Annuities: The annual limits are automatically rolled over to continue contributions for the up-coming year.

Life Insurance Coverage: If a member dies within the 1st year of employment, the life insurance benefit is prorated. Refer to page 5 for the full value of life insurance after one year of employment.

Life Insurance Waiver: Life insurance coverage above $50,000., provided through employment, may be subject to federal and state taxes.  To avoid federal or state taxation of life insurance coverage, participants may elect to waive non-contributory group life insurance benefits in excess of $50,000.00.

Individuals Age 60 or older:  To be covered by the group life and disability insurance programs, you must submit to a medical examination to prove insurability.
Beneficiary Changes: Please keep your beneficiary designation(s) up-dated.  Change of Beneficiary forms are available in HR.
Domestic Partnership Act extends certain health and pension benefits to same-sex domestic partners.

Civil Union Law established civil unions for same-sex couples in the State of New Jersey.
Websites: Human Resources www.njit.edu/humanresources    Division of Pensions & Benefits www.state.nj.us/treasury/pensions
Prepared by: 
Patricia Lawrence – April 1, 2008
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