(An excerpt from PSA MOA “Exhibit C –Other Leaves of Absence”, March 2017)
C. Other Leaves of Absence
1. Eligibility
a. Any employee who is not entitled to or has exhausted other leave benefits may
apply for an unpaid leave of absence for a specific period of time, and for a
specific purpose.
b. No employee who is entitled to leave under the New Jersey Family Leave Act or
the Federal Family Leave Act shall be denied the right to use any period of leave
required under these laws using the procedures set forth in the laws and applicable
regulations.
2. Procedures (General)
a. All applications for an unpaid leave of absence shall be made in writing. The
application shall include a specific statement of the reasons for the leave request,
the date on which the leave is requested to begin and the date the leave is
requested to end. All requests for unpaid leave of absenc shall be made on a
timely basis.
b. Application for leave by Professional Staff Members must be submitted to the
employee's immediate supervisor. Applications for leave by Faculty or
Instructional Staff members shall be made to the Provost with a copy sent to the
individual’s Department Chairperson (or Dean where there is no Chairperson). In
the event that the reason for the leave requires confidentiality, the employee may
submit the application directly to the Department of Human Resources instead of
the immediate supervisor, the Provost or their Chairperson/Dean. In that case, the
employee shall inform the individual to whom the request would otherwise have
been submitted, in writing, that an application has been submitted to Human
Resources and shall specify the beginning and ending dates for the leave as
requested on the application.
c. Except where an emergency requires a quicker response, the Employer shall act
on the application for an unpaid leave within two (2) weeks from the date of the
application and shall provide the employee with its decision in writing. If the
request is denied in whole or in part, the reasons for the denial shall be set forth as
part of the written decision. Extensions of approved leaves may be requested
using the same procedures.
d. Denial of a request under this Article is grievable only on the limited basis that
the Employer had no rational basis for its action.
e. Any problems arising from the administration of this Article may be referred to
the Labor/Management forum for discussion and resolution, if possible.

3. Additional Procedures Applicable to Faculty and Instructional Staff
a. Leaves for Faculty or Instructional Staff Members will normally be for a period of
one academic year.
b. All leave time shall be credited to the Faculty or Instructional Staff Member’s
years of service, and such leave time shall not constitute an interruption of
continuity of service. The leave period shall not count as a normal period of
employment as to eligibility for promotion, tenure or the attainment of contract
expectancy. Accumulated seniority to the extent accrued under this Agreement
shall be maintained and reinstated upon reinstatement from the leave.
c. There shall be no benefits bank accrual during any period of unpaid leave under
this Article. There shall be no monetary contribution by the Employer on behalf
of the employee during any period of unpaid leave, except as may be mandated by
law or otherwise expressly provided for by this agreement. Health care benefits
during the period of unpaid leave shall not be paid by the Employer, but may be
maintained at the Employee’s own expense.
d. The returning Faculty or Instructional Staff Member will be returned to the same
salary they were receiving before they began their leaves, and in addition shall be
entitled to any general salary increases that may have taken place during the
intervening period.
e. The acceptance of a paid position or contracting for compensated services with
another employer while on a leave of absence will not affect the provisions of the
leave of absence.
Reinstatement / Implications Applicable to Professional Staff
a. The reinstatement provisions set forth herein shall not be unreasonably applied by
the Employer nor abused by the employee.
b. An employee who is ready and able to return after completion of a short-term
leave of a total duration of ninety (90) consecutive calendar days or less shall be
returned to his/her former position or an equivalent position with equivalent pay
and fringe benefits including retirement system benefits.
c. The Employer will make every reasonable effort to reinstate an employee who is
ready and able to return to work after completion of a long-term leave of a total
duration of ninety-one (91) consecutive calendar days or more to his/her former
position or a comparable position. Except where otherwise required by law, there
is no entitlement to a particular position with the Employer following a long-term
leave of absence.

d. If at the employee's scheduled return to work, the Employer reasonably
determines that reinstatement will jeopardize the health and safety of the
employee, other employees or the students, and provides the employee with a
statement of the basis for its determination, the Employer may require that the
employee submit a certification from a licensed professional (doctor, psychologist
or other appropriate specialty) attesting to the employee's fitness prior to
permitting the employee to resume work. The Employer may also require
examination and certification of the employee for return to work by a physician of
its choosing and its own expense prior to reinstatement.
e. There shall be no benefits bank accrual during any period of unpaid leave under
this Article. There shall be no monetary contribution by the Employer on behalf
of the employee during any period of unpaid leave, except as may be mandated by
law or otherwise expressly provided for by this agreement. Accumulated seniority
to the extent accrued under this Agreement shall be maintained and reinstated
upon reinstatement from the leave.
f. Accepting employment with another employer while on a leave of absence will
result in the forfeiture of the leave and all associated benefits and will result in the
immediate termination of university employment, unless such other employment
was expressly understood as part of the reason for the leave and approved in
advance by the Employer.

