NJI

Mew |ersey’s Science &
Technology University

TRANSCRIPT REQUEST
FAX #: (973) 642-7898
Email: Vargas@njit.edu

Note: Please sign form before submitting to the Registrar’s Office.
PLEASE PRINT

Student ID# or SSN:

Name of Student:

Address:

City, State, Zip:

Email: Phone:

Signature:

Check: Undergraduate Graduate Ph.D. D.O.T.

When did you attend NJIT? Date of Birth:

Hold until this semester’s grades are posted: Hold until graduation is posted

Please send copies of my transcript to the recipient below. Include a complete address, name and

separate form for each request.

Addressed to:

There is no fee for regular transcript processing. Regular processing takes 10 business days. The fee for 2
business days processing is $20.00. The request for 2 day processing must be received by 2:30 PM.
Transcripts cannot be issued until all outstanding debts to NJIT have been paid.

Current students must request transcripts on-line.

If requesting 2 day processing, please contact the Bursar’s Office at bursar@njit.edu. Please write RUSH
TRANSCRIPT FEE in the subject line. You will be contacted back within 24 hours by a Bursar representative to
take payment. Please list the best contact telephone number in your email and include your Student ID.

Date Received: Receipt No.:

Fee Paid: Date Sent:
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