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WELCOME TO NJIT 
 
Welcome to campus life at NJIT. You are joining nearly 1,650 students who currently live in the residence halls and leased 
space at the University Centre (250 Central Avenue, Newark, New Jersey). Since the first on-campus students chose to 
make NJIT their home over 30 years ago, thousands of men and women have discovered the benefits of campus life. The 
staff members in the Residence Life Office strive to create a living learning environment on campus ï an environment where 
every student thrives. 
 
Living on campus at NJIT provides an on-campus learning environment that is welcoming to all students and fosters the 
development of residents through leadership opportunities, educational experiences and community involvement.  
 
The on campus experience will provide you with the opportunity to develop lasting friendships; learn about different people 
from diverse cultural backgrounds and increase your own personal growth. As a resident student, you will learn and grow 
with your campus community as you are provided with a variety of on-campus experiences. Living on campus at NJIT adds 
rich and exciting opportunities to your college experience. 
 
 
 
 
 
 
 

Residence Life Office  
Cypress Hall, First Floor 

180 Bleeker Street, Newark, NJ 07103-3914 
(973) 596-3039  
(973) 596-8197 

email: reslife@njit.edu 
NJIT home page: http://www.njit.edu 

Residence Life home page: http://www.njit.edu/reslife/ 
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University Centre (UC) is a coed apartment facility.  NJIT is master leasing five floors 
(floors 9-14) since the fall 2011.  Students will live in two and three bedroom  
furnished apartments.  The floor plans for the UC can be located at http://univcentre.com/
floorplans.   Amenities for the UC are located at http://univcentre.com/amenities.   

 Oak Hall is a coed apartment facility that houses 200 full-time sophomore, junior, senior 
and graduate students in two person rooms and three, four- and five-person apartments. 
Each room/apartment is furnished with a bed, dresser, wardrobe closet, desk, chair and 
lamp for each student. The rooms have stove tops, refrigerators, kitchen tables and chairs; 
the three- and five-person apartments also have ovens. The eighth floor is designated for 
graduate students. Two-person apartments end in room numbers 02, 04, 05, 06 and 07; 
three-person apartments end in 00, 01and five-person apartments end in 08 and 09. 

 

Redwood Hall is a coed facility that houses 200 full-time freshmen and some sophomores, 
juniors and seniors in double and triple rooms. Each room is furnished with a bed, dresser, 
desk, chair and lamp for each student. There are two large common bathrooms on each 
floor. A kitchen lounge with microwaves is located on the first floor. Room measurements 
are 11ô6ò x 18ô9ò. 

 Laurel Hall is a coed facility that houses 600 full-time sophomore, junior, senior and  
graduate students in two-room suites. Suites consist of two double rooms, one double 
room with a single room, one double room with a triple room or two double rooms with a 
small lounge. Single rooms are reserved for returning upper class students. Suites are fur-
nished with a bed, dresser, desk, chair and lamp for each student. Each suite has a shared 
bathroom. There are common lounges and kitchenette facilities on the first floor.  The ap-
proximate double room measurements are 12ô x 16ò (bedroom) and 8ô x 12ò 

 

THE RESIDENCE HALLS  
 

Students who choose to live on campus will share their experiences with nearly 1,650 other students.  Because our students 
come to NJIT from around the corner and around the world, residence life provides an opportunity to exchange ideas and 
learn about people of many different cultures and backgrounds.  Floor plans for the residence halls are available at http://
virtualhousing.njit.edu/.  Mattress sizes in all residence halls are approximately 36ò x 80ò. 

Cypress Hall  

Laurel Hall 

Redwood Hall 

Oak Hall 

University Centre 

Cypress Hall is a coed facility that houses 430 full-time first-year, sophomore, junior, senior 
and graduate students in two-room suites. Suites consist of double and triple rooms. Each 
suite has a shared bath. Rooms are furnished with a bed, dresser, desk, chair and lamp for 
each student. There are two lounges with a microwave and sink on each floor. Double 
room measurements are 22ô1/3ò x 13ô6ò (bedroom) and 6ô3/4ò x 7ô1/3ò (foyer). 
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RESIDENCE HALL STAFF  
 

DIRECTOR OF RESIDENCE LIFE  

The director of residence life is responsible for the overall operation of on campus housing. The director supervises the 
assistant directors, secretary and indirectly the residence coordinators and student staff.   
 

ASSISTANT DIRECTOR OF RESIDENCE LIFE - FACILITIES  

The assistant director of residence life - facilities is primarily responsible for administrative procedures, summer conferences, 
supervision of RCs, summer employment for student staff and the physical maintenance of the halls. 
 

ASSISTANT DIRECTOR OF RESIDENCE LIFE - ASSIGNMENTS  

The assistant director of residence life - assignments is responsible for housing assignments, living-learning communities, 
advising RHA and supervision of RCs.   
 

RESIDENCE LIFE SECRETARY  

The residence life secretary plays an important role in maintaining the day-to-day operations in the office. The secretary is 
responsible for assisting the students in answering questions concerning residence life and, when necessary, directing them 
to the person they need to contact. 

 

RESIDENCE COORDINATO R (RC)  

The residence coordinator is a full-time, twelve month, live-in professional reporting to the assistant directors of residence 
life. RCs are full-time professionals responsible for the day-to-day operations, upholding policies and educational and social 
functions of their areas. They are also responsible for the selection, supervision and training of the resident or community 
assistants (RA, CA), desk managers (DM), desk attendants (DA) and office assistants (OA). The residence coordinator 
oversees the students and staff in residence halls housing 200-600 undergraduate and graduate students. 
 
RCs also oversee the development of the residence hall community and supervision of paraprofessional staff. They serve as 
an active resource in the planning and developing of social, cultural, educational and recreational activities that enhance the 
educational experience in the residence halls. 
 

RESIDENT ASSISTANTS (RA)  

Resident assistants are students who are hired and trained by the Residence Life Office to assist students in the residence 
halls. RAs plan activities, serve as a referral, assist in resolving conflicts and work to foster a community atmosphere that is 
conducive to academic success and social interaction. Each RA is knowledgeable about available resources, crisis 
management and programming. There is at least one RA living on each floor in the residence halls. RAs are the students' 
first contact for any questions or concerns. 
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COMMUNITY ASSISTANTS (CA)  

Community assistants are students that live in Oak Hall and the University Centre to assist residents. CAs plan activities, 
serve as a referral; assist in resolving conflicts and work to foster a community atmosphere that is conducive to academic 
success and social interaction. 
 

DESK ATTENDANTS (DA)/DESK MANAGER (DM)  

The desk attendants (DA) provide security for the residence halls by monitoring the main entrances and exits of the halls. 
DAs enforce the ID (No ID, No Entry) and guest policies. 
 
The desk manager (DM) is responsible for assisting in the hiring, training, supervision and scheduling of the DAs. 
 
Residence Life also offers students the opportunity to work as mail people, office assistants, web masters and van drivers. 
During the summer recess, staff includes conference assistants, conference managers, desk managers, desk attendants 
and resident assistants. 
 

MAINTENANCE/CUSTODIAL STAFF  

The maintenance/custodial staff are responsible for the general maintenance and cleaning of the residence halls. They are 
supervised by the Physical Plant Department. However, the staff works closely with the assistant director. 

 

MOVING INTO THE RESIDENCE HALLS  
 

OFFICE HOURS  

The Residence Life Office (Cypress Hall) has office hours Monday - Friday 8:30 am-4:30 pm.  Please note: During the 
holiday periods and the summer months (late May to mid-August) University business hours may change. 
 

DUTY HOURS  

RAs/CAs are on duty in each hall Monday - Friday, from 6:00 pm to 8:30 am and all day Saturday and Sunday. RAs maintain 
office hours from 8:00 pm to 10:00 pm on weekdays during the academic year. During holidays and when the University is 
closed, RAs/CAs are on 24-hour coverage. The duty RAs/CA may be contacted by calling the building desk. There is also 
one professional staff member on duty during non-business hours. 
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CHECKING IN  

 
To check-in to your assigned room, go to the building that you have been assigned. Check-in times are as follows: 
 
FALL 2011  

 
Upper Class Students: 

Sunday, August 28, 2011 from 9 am-5 pm and 8 pm-10 pm 

Monday, August 29, 2011-Wednesday, August 31, 2011from 10 am-4 pm and 8 pm-10 pm 
 
First-Year Students: 

Tuesday, August 30, 2011  
8:00 am - 10:30 am - Cypress floors 2, 4, 7 and Redwood floors 3 and 5 
10:30 am - 1:00 pm - Cypress floors 3, 5, 6, 8 and Redwood floors 2, 4, 6 

 
Honors First Year Students: 

Sunday, August 28, 2011 
10:00 am - 12:00 pm for last names A-L  
1:00 pm - 3:00 pm for last names M-Z.   

 
Residents must have a valid NJIT ID card to check into any building and must present it to the residence life staff. At check-
in, you will receive a room key or combination and a mailbox key. You will also sign a room inventory form. This inventory 
form is a checklist regarding the condition of the room upon check-in and an accounting of the room furnishings. If you find 
any discrepancies with the room inventory, you must discuss it with your RA/CA within 48 hours of your check-in. 
 

LATE ARRIVALS  

 
If you have not checked into your room within 48 hours your scheduled check-in date, you will forfeit your room assignment 
and be charged the cancellation fee of $750.00. Refer to Appendix A. 
 

RESIDENCE HALL CONTR ACT  

 
Once you take possession of your room key or combination, you are responsible for your room fees for the academic year. 
Students may cancel their housing contract by contacting the Residence Life Office in writing. Students will be charged up to 
their check out date, plus one half of their remaining contract. 
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ROOM AMENITIES  
 

You are encouraged to personalize your room in order to feel comfortable. Bring your favorite photos and posters, a new 
comforter, area rugs and meaningful items that make you feel at home. You will need to bring your own linens, pillow and 
telephone. Dresser and closet space is limited in your room, so we suggest that you bring only the clothing items you need 
for a season. Additional storage space is not available. 
 

EACH NJIT BUILDING H AS:  

Air-conditioned rooms 

Single, double and triple occupancy bedrooms 

Twin/single beds (approximately 80ò long) 

Curtains or blinds on all room windows 

Carpeting 

Dressers, desks, desk chairs, lamps, wardrobes/closets in each room for each person 

Data jacks for each person (except tripled rooms in Cypress and Redwood) 

A telephone jack 

Study/social lounges in residence halls 

An entrance intercom system 

A microwave oven on the first floor 

A television lounge with a large screen TV 

Vending machines (snack/beverage) 

Laundry rooms with washers and dryers 

Elevators 

Game room with ping-pong, foosball and/or pool table 

Restrooms on first floor 

Mail room 

Cable 
 

ADDITIONAL AMENITIES IN OAK:  

Single, double and triple occupancy bedrooms 

Kitchenettes 
 

UNIVERSITY CENTRE AMENITIES:  

UC amenities can be found online at http://univcentre.com/amenities 


