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Andrew P. Christ, PE 

Senior Vice President  
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VIA EMAIL 

 

December 7, 2020 

 

Leigh Anne Petrangeli 

Public Health Representative 

NJ Department of Health 

Division of Epidemiology, Environmental, and Occupational Health 

PO Box 369 

Trenton, New Jersey 08625-0369 

 

RE: UPA#1697594 

 

Dear Ms. Petrangeli, 

 

New Jersey Institute of Technology is in receipt of your email dated December 2, 2020 regarding 

issues and concerns stemming from Executive Order 192 on our Newark, NJ campus. We take the 

concerns of our employees seriously and immediately opened an investigation into the issues and 

concerns raised in the notice. 

 

Our Office of Environmental Health and Safety in conjunction with our Department of Public Safety, 

prepared the attached report after a thorough investigation of our processes and protocols. NJIT has 

implemented an extensive pandemic recovery plan based on the guidance provided by the Office of 

the Secretary of Higher Education, State of New Jersey executive orders, and CDC guideline. We 

believe we have maintained compliance with EO192 in all areas of the University, including Public 

Safety. 

 

During these unprecedented times, NJIT has worked tirelessly to keep the health and safety of our 

employees, as well as our students, as our primary goal in pandemic response. Please reach out to me 

with further issues, concerns, or questions related to this issue. 

 

Regards, 

 

 

Andrew P. Christ, PE 

Senior Vice President 

Real Estate Development and Capital Operations 

 

CC:  Holly Stern, Vice President, Legal Affairs and General Counsel 

 Mitchell Gayer, Executive Director, Environmental Health and Safety 

 Megan De Joseph, Director, Risk Management 
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    PEOSH Notice of Health Complaints – NJIT Department of Public Safety 

Introduction: 

On Wednesday December 2, 2020 NJIT received an e-mail correspondence from the NJ Department of 
Health, Environmental and Occupational Health Assessment Program, indicating that the Public 
Employees Occupational Safety and Health (PEOSH) program received “a few health complaints” related 
to NJIT’s Department of Public Safety regarding EO 192.   

The NJIT Department of Public Safety provides police protection to the NJIT campus community 24 hour 
per day, 7 day per week.  The Department of Public Safety is located at 154 Summit Street on the 
ground floor and lower level of the Summit Street Parking Deck.  The 78-member department includes a 
Chief of Police, Deputy Chief, Lieutenants, Sergeants, Police Officers, Public Safety Officers, and 
administrative support staff. The Department of Public Safety is a NJSACOP (New Jersey State 
Association of Chiefs of Police) Accredited Police Agency. 

 In June of 2020, NJIT submitted a comprehensive Pandemic Recovery Plan (PRP) to the State of NJ 
Office of the Secretary of Higher Education (OSHE) for review and approval.  With very minor edits, the 
plan was approved by OSHE and adopted and instituted by NJIT.  NJIT’s PRP is informed by New Jersey’s 
“The Road Back: Restoring Economic Health Through Public Health”, the Federal Government’s 
“Guidelines for Opening Up America Again” and the Centers for Disease Control and Prevention’s 
“Considerations for Institutes of Higher Education”.  The PRP describes the methodology by which NJIT 
fulfills our mission in education, research, economic development, and engagement while ensuring the 
safety and well-being of the campus community.  The PRP also includes individual unit plans from all 
facets of university operations.  While too lengthy to attach to this correspondence, NJIT’s PRP may be 
viewed at the link below: 

https://digitalcommons.njit.edu/cgi/viewcontent.cgi?article=1009&context=prp 

Like all units of NJIT, the Department of Public Safety has a unit-specific plan included in NJIT’s overall 
PRP which may be found on page 275 to 283 of the NJIT plan.  Additionally, NJIT Department of Public 
Safety has generated several operational orders related to various aspects of safely providing Public 
Safety Services during the various phases of pandemic recovery. 

Effective on Thursday November 5, 2020, EO 192 requires employers that require or permit their 
workforce to be physically present at a worksite must abide by the following requirements, at a 
minimum, to protect employees, customers, and others who come into contact with its operations: 

 Require workers and customers to maintain at least six feet of distance from one another, to 
the maximum extent possible; 

 Promptly notify employees of any known exposure to COVID-19 at the worksite; and 
 Clean and disinfect the worksite in accordance with CDC guidelines when an employee at the 

site has been diagnosed with COVID-19 illness. 

  



 

 
 
 

The above-described NJIT Pandemic Recovery Plan, the Department of Public Safety’s unit-specific plan, 
and the various Department of Public Safety operational orders address the various requirements of EO 
192 as it relates to Public Safety operations and the specific allegations contained in the current health 
complaint.  The material presented below describes NJIT’s specific procedures and protocols relating to 
the current complaint. 

Surveillance Testing and Contact Tracing: 

In conjunction with the protocols described in the Pandemic Recovery Plan, NJIT has also instituted a 
rigorous on-campus COVID-19 surveillance testing program that tests approximately 400 members of 
the campus community on a weekly basis (300 students and 100 employees).  Individuals may be 
randomly selected for testing, specifically invited for testing, or volunteer for testing.   

Additionally, NJIT has instituted a contact tracing program which is administered through the Dean of 
Student’s Office – for students and the Department of Human Resources – for employees.  All members 
of the campus community testing positive through the on-campus surveillance testing program, or 
through testing performed outside of the NJIT testing program, are contacted by NJIT contact tracers 
who have been trained via the Johns Hopkins School of Public Health Contact Tracing Training Program. 

NJIT contact tracers ask a series of pre-determined questions to ascertain what other members of the 
campus community may have been in close contact with a positive individual.  Once this determination 
is made, close contacts are themselves contacted by the contact tracers to inform them of the potential 
contact, institute appropriate quarantine procedures and invite the individuals for additional testing. 

This communication, through the NJIT contact tracers, is one of the primary methods by which NJIT 
notifies employees of a known COVID-19 exposure in the workplace. 

Additionally, the location of all physical spaces determined to be involved with the positive test result 
are communicated to NJIT’s Facilities Services Department – Building Services group - so that the area 
may be scheduled for enhanced cleaning and disinfection.  This is in addition to the daily cleaning of all 
common touch surfaces in all public campus spaces that is routinely performed by Facilities Services 
multiple times per day.  The unit-specific Facilities Services plan is found on pages 325 to 330 of the NJIT 
PRP. 

NJIT also provides more general exposure related information to the campus community through the 
Pandemic Recovery Dashboard and Variables for Operational Change Dashboard found at the links 
below: 

https://www.njit.edu/pandemicrecovery/#tab-2  

https://www.njit.edu/pandemicrecovery/variables-operational-change-dashboard  

 

  



 

 
 
 

Specific Information related to the Health Complaint – NJIT Department of Public Safety: 

The material provided below has separated the three components of the health complaint so that each 
item may be addressed individually.  Over the last several months, NJIT and the NJIT Department of 
Public Safety has worked tirelessly to accomplish both our educational mission and provide necessary 
campus services in a safe and compliant manner. 

Since March of 2020, the Department of Public Safety has conscientiously adhered to all Executive 
Orders issued by the Governor, COVID CDC Guidelines, University Policy, and best practices for COVID 
published by the International Association of Chief of Police. The department has been diligent in 
providing this relevant information to the agency personnel on an ongoing basis including extensive 
directives to all department personnel via the department’s document management system. In 
conjunction with NJIT’s proactive measures, efforts to mitigate the spread of COVID-19 among our 
Public Safety employees, student, faculty, and staff have thus far been successful. 
 

1) Require workers and customers to maintain at least six feet of distance from one another, to 
the maximum extent possible 

 
As a law enforcement agency, we must engage the community. The officers, both sworn, and civilian 
must regularly engage the public while maintaining the ability to operate safely effectively as we serve 
our community. The Department of Public Safety has implemented strict social distancing practices, 
including additional advisements against congregating, implementing physical and operational 
separation of personnel, and utilizing department-issued PPE. (NJIT Police Special Memo 20-12 and 
Operations Order 20-1, 20-2) 
 
As part of and in addition to the aforementioned departmental directives, to the extent possible, 
numerous proactive measures were implemented to include: 
 
The limiting of indoor access to headquarters by both officers and the public, in conjunction with social 
distancing floor signage and protective reception area counter shields. Community contact, officer 
deployment, patrol, arrest procedures, and officer post assignment protocols to enhance social 
distancing have been issued and are currently operationalized.  
 
To further support PPE use by all personnel, all necessary PPE inventory is maintained, and supplies 
restocked regularly. All employees have access to and are required to wear, at minimum, facial 
coverings while in public spaces. (NJIT Police Special Memo 20-12 and Operations Order 20-2)  
 

2) Promptly notify employees of any known exposure to COVID-19 at the worksite 
 
NJIT Department of Human Resources oversees all notifications to those employees of the Department 
of Public Safety exposed to COVID-19, in order to maintain confidentiality and compliance with all ADA 
and all applicable guidelines. Notifications are made on a case by case basis and the department 
continues to work closely with NJIT Human Resources to limit the spread of COVID-19 while maintaining 
Public Safety’s operational efficiency. To Date, the Department of Public Safety has not had any 
confirmed cases of spread between department personnel based on available contact tracing 
information.   
 



 

 
 
 

3) Clean and disinfect the worksite in accordance with CDC guidelines when an employee at the 
site has been diagnosed with COVID-19 illness 

 
The Department of Public safety continues to maintain a consistent and adequate supply of disinfecting 
and cleaning supplies on hand at all times. In conjunction with the enhanced cleaning provided NJIT's 
Facility Services, the Department of Public Safety has implemented procedures to supplement those 
conducted as part of Facilities Service protocols. 
 
Following any known COVID case from an employee of this police department, all spaces used by the 
infected person are sanitized utilizing EPA-approved chemicals in a cold ULV fogger machine. The 
chemical cleaning solvent remains on the surface for 10 minutes before allowing anyone to enter the 
space. ( NJIT Police Special Memo 20-30) 

 
In addition to these practices of COVID-infected space cleanings, the department has issued multiple 
orders that require daily cleaning of workspaces, including offices, public rooms, vehicles, and post 
booths. Officers are supplied EPA authorized cleaning solutions to clean their spaces as required by 
department operations orders and are provided with access hand sanitizer, gloves, and masks to ensure 
their safety against COVID and while using these solutions.  Officers are provided with hand sanitizer, 
gloves, and masks to ensure their safety against COVID and while using these solutions. (NJIT Police 
Special Memo 20-30 and Operation Order 20-2 and 20-1) 
 
In Conclusion, the Department of Public Safety will continue its efforts to ensure that all employees of 
the Department remain compliant with all appropriate orders, guidelines, policies and best practices and 
remain vigilant in its efforts to mitigate the spread of COVID-19 among our Public Safety employees, 
student, faculty and staff. 
 
Summary 
 
Through the implementation and adherence to NJIT’s Comprehensive Pandemic Recovery Plan, the 
Department of Public Safety’s unit-specific plan, and the Department of Public Safety’s COVID-19 related 
operational orders, NJIT has complied with and exceeded the requirements of EO 192. 
 

 NJIT has in place extensive protocols to ensure appropriate social distancing in the workplace; 
 NJIT notifies employees of potential COVID exposure in the workplace; and  
 NJIT provides both general and unit-specific decontamination and cleaning services to all 

locations on the NJIT campus, including the Department of Public Safety.  
 
As stated previously, the primary method of contacting an employee of a known exposure to COVID in 
the workplace is through the NJIT Contact Tracing Program.  For employees, such as those in the NJIT 
Department of Public Safety, this would be done through the NJIT Department of Human Resources.  
Employees who are not notified of a potential COVID exposure in the workplace have been determined 
by the NJIT contact tracers not to have been close contacts to a positive individual or known case.  
 
Please see additional material, including NJIT Department of Public Safety’s COVID-related operational 
orders provided as appendices, below. 
 

 



 

 
 
 

 
 
 
 
 

Appendices 
 
 
 
 
A. NJIT Department of Public Safety – COVOD-19 Protocol 
B. NJIT Department of Public Safety – Coronavirus Operations Plan 
C. NJIT Department of Public Safety – Social Distancing/Congregating/Post Assignment Reminder 

COVID-19 
D. NJIT Department of Public Safety – Cold Fogger Cleaning Equipment 
E. NJIT Department of Public Safety – Photograph – NJIT Public Safety Vestibule 
F. NJIT Facilities Services Department – Proper Steps for Room Sanitizing 
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Appendix C 



 

 
 
 

 

Appendix D 



 

 
 
 

 



 

 
 
 

 



 

 
 
 

 

Appendix E 
NJIT Public Safety Vestibule 



 

 
 
 

Appendix F 
 

NJIT Facilities Services-  Proper Steps for Room Sanitizing 
 

1. Ensure that each custodian/supervisor entering the room is wearing proper 
PPE (Personal Protective Equipment).  Those items include:  Nitrile Gloves 
and N95 Particulate Respirators (or comparable brand). 
 

2. Dilute concentrate disinfectant product (Spartan’s hdqc-2) to the proper 
water-to-chemical dilution ratio, if not already pre-mixed.  Use slop-sink 
mounted dilution center or bucket with water, follow manufacturer’s label 
instructions. 
 

3. Pre-clean all surfaces within the room using Spartan’s hdqC-2 
Cleaner/Disinfectant and wipe clean to ensure that all surfaces are free of 
any dust or loose debris. 
 

4. Apply Spartan’s hdqc-2 to all solid/hard surfaces within the space using a 
spray bottle and cleaning cloth wet with product pre-sprayed on it.  If 
cleaning floor, apply product with microfiber mop and bucket. 
 

5. DO NOT wipe surface dry of disinfectant.  Leave wet film and allow all 
surfaces to air dry to ensure proper sterilization. 
 

6. Spray entire room with Victory Electrostatic Spray Gun on the way out to 
ensure that any cracks, crevices, hard to reach and other areas are 
disinfected. 
 

7. Lock entrance to room and post sign; “This room has been Sanitized & 
Locked Until Further Notice – Thank you, Facilities Services, 973-596-
6200” 
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