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Check List for Travel:

e Review Travel Policy:
https://www5.njit.edu/policies/sites/policies/files/NJIT-
Travel-Policy-Updated-9.17.19.pdf

e Complete Travel Authorization Form (through Chrome
River)

e Check budget to insure funds are available for travel

e Request Access to Anthony Travel:
https://www.njit.edu/finance/forms-fsi
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You are now ready to book your travel through Anthony Travel by
logging in to Highlander Pipeline (see slide 2)

For assistance please reach out to your Business Manager or the
Office of Procurement Services.

Bon Voyage!
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