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I. Policy Statement 

New Jersey Institute of Technology may hire temporary staff through the university payroll to 

meet short-term operational, administrative, or project-based needs. Temporary appointments are 

limited in duration and hours, do not confer eligibility for regular staff benefits ( except when 

applicable under Federal/State law), and do not create an expectation of continued employment. 

The University is committed to administering temporary staff appointments in compliance with 

applicable federal and state laws and internal policies. 

II. Purpose 

The purpose of this policy is to establish clear guidelines governing the employment of 

temporary staff, including appointment duration, eligibility, compensation, benefits, and 

separation. This policy ensures the appropriate and consistent use of temporary staff, while 

mitigating compliance, classification, and benefits-related risks. 

III. Applicability 

This policy applies to all temporary staff ( defined employment period) employed by the 

University, regardless of funding source. This policy does not apply to the following excluded 

appointment types: faculty, adjunct faculty, seasonal athletic coaches, non-credit bearing course 

instructors, student employees, graduate assistants, postdoctoral associates who are governed by 

separate policies or collective bargaining agreements. It also does not apply to independent 

contractors, consultants and temporary agency employees. 

Time worked in any of the excluded appointment types will not count toward a temporary 

appointment, eligibility for benefits, or the completion of any probationary period if an 

individual is subsequently hired into a non-temporary position. 










