NewJersey lnstitute of Technology
University Policies and Procedures

DATE: August 31 , 2017

subject: PRoCEDURES FOR OBTATNTNG AND SPONSORING NON-IMMIGRANT WORK VISAS
AND PERMANENT RESIDENCY APPLICATIONS

NON-IMMIGRANT WORK VISAS

J-l

Exchange Visitor Program - the purpose of the J-l Exchange Visitor Program is to "provide
foreign nationals with opportunities to participate in educational and cultural programs in the United
States and retum home to share their experiences, and to encourage Americans to participate in
educational and cultural programs in other countries."22 CFR 62.1(b).

l. Costs

the one-time SEVIS fee and visa application processing fee are usually paid by the J-l
Exchange Visitor. The fees for mailing the immigration paperwork must be covered by the host
department. Also, if the prospective scholar needs to be interviewed by NJIT's ESL department
to veri$ the scholar's English proficiency, the interview fee is $200, which must be paid by the
host department. (See Appendix A: Costs and Expenses Associated with Non-Immigrant Visas
and Permanent Residencv).

2. J-l

Catesories

u Pg@

an individual primarily teaching, lecturing, observing, or consulting at postsecondary accredited educational institutions, museums, libraries, or similar types of
institutions. A professor may also conduct research, unless disallowed by the host
department.

b. Research scholar

an individual primarily conducting research, observing, or consulting
in connection with a research project at research institutions, corporate research facilities,
museums, libraries, post-secondary accredited educational institutions, or similar types of
institutions. The research scholar may also teach or lecture, unless disallowed by the host
department.

c. Shotlgrm sc!!M.-

a professor. research scholar, specialist, or a person with similar
education or accomplishments coming to the United States on a short-term visit for the

purpose of lecturing. observing, consulting, training, or demonstrating special skills at
research institutions, museums, libraries, post-secondary accredited educational
institutions, or similar types of institutions.

d-

Soecialist - an individual who is an expert in a field of specialized knowledge or skill
coming to the United States for observing, consulting, or demonstrating special skills.

Elisibility

-

the minimum qualifications for these categories are a bachelor's degree with

appropriate experience in the field in which research is to be conducted. It is the host department's
responsibility to review the Exchange Visitor's resume/CV, references, publications, and
objectives; deterrnine the Exchange Visitor's English proficiency; and interview tle Exchange
Visitor. The Exchange Visitors must be professionals in their fields whose careers will benefit
from the proposed program at NJIT and whose experience will enhance the faculty of the host
department. In addition, the following requirements must be met:

* E@-

The host department must use an objective measure

to determine whether the Exchange Visitor is proficient in English, then complete the
English ProJiciency Verifcation Form included in the DS2019 Request Package.
Acceptable measures are:

b. Evidence of having obtained the minimum required scores on one of the following
recognized English language tests taken within tlle last two years:

i.
ii

IELTS overall score of6.5 or higher
TOEFL (intemetbased) overall score of79 or higher

iii. TOEFL (computer-based) overall
iv. TOEFL

score

(paper-based) overall score

of213 or higher

of550 or higher

c. Evidence of having obtained a degree from a post-secondary institution

whose language

of

instruction is English (including U.S. institutions).

i.

For degrees from U.S. institutions, evidence must be in the form of a transcript
or diploma showing the degree conferred. No additional documentation
indicating the language ofinstruction is English is needed for degrees from U.S.
institutions.

ii. For degrees from non-U.S. institutions, evidence must be in form of transcript
in English showing degree conferred and English

as the language

ofinstruction.

A. If

the transcript from a non-U.S. institution does not note English as the
language of instruction, an official letter from the institution's registrar
stating the individual attended the institution and the medium of instruction
was English can be submitted with the transcript.

d, Interview with a member of NJIT's English as a Second Language (ESL) Program. The
interview can be conducted in person, or via video-conference (i.e. Skype).

i.

The host department should contact the Department of Human Resources to
inform thern that the scholar has chosen the interview option. The interview fee
is $200 per interview.

4.

ii,

Potential Jl scholars who obtain a score of 82 or better will meet NJIT's
English proficiency requirement. The proficiency scale is explained in the Jl
Exchange Visitor English Proficiency Requirement Policy.

iii.

If a potential

not obtain the minimum score, the host department
can request another interview one (l) month from the date ofthe first interview,
or use one of the other aforementioned methods to establish Enelish
proficiency.
J

1 scholar does

Mandatorv Insurance Requirements the United States Department of State requires all
exchange participants, and accompanying family members to demonsffate coverage for sickness
and accident for the duration of the exchange period. Minimum coverage shall include (1) medical

benefits of at least $ I 00,000 per person per accident or illness; (2) repatriation of remains in the
amount of $25,000; and (3) expenses associated with medical evacuation of exchange visitor to
his,/her home country in the amount of $50,000 with a deductible of no more than $500 per accident
or illness.

a. Visiting scholars / courtesy appointments are required to purchase insurance coverage
pursuant to the requirements above for the entire duration oftheir program.
b, Exchange Visitors employed by NJIT may enroll in benefits provided by NJIT if their
program is scheduled to last longer than one year. Please note that NJIT benefits are
effective 60 days after commencing employment, so the Exchange Visitor must purchase
insurance liom an outside carrier for the first 60 days of employment. After the 60 days,
the Exchange Visitor must purchase coverage for repatriation of remains and medical
evacuation for the duration ofthe program since these are not included in NJIT's benefits.

c.

Please note that all exchange visitors and any accompanfng spouse and/or dependent(s)
may also be subject to the requirements of the Affordable Care Act.

5. Bars to

Participation for Professors and Research Scholars

- there are several bars that would
prevent a professor or research scholar from participating in the J-1 program.
a. Professor and Research Scholars must:
b, Not be a candidate for a tenure hack position;

c. Not have participated in and completed

a professor or research scholar program within the
last 24 months preceding the beginning date of their new program,s commencemenr;

d. Not have participated in a J-1 visa program for all or part of the t2 month period
immediately preceding the start date ofa professor or research scholar program unless they
meet one of the following exceptions:

i,

The participant is currently in a professor or research scholar program and is
transferring to another institution in the United States to continue their current
J- l program;

