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FSI Student Application User Guide 
 
Congratulations on your nomination to the FSI program. This guide will help you submit your 
application successfully. You also can access the guide in the application (left column) or 
https://www.njit.edu/precollege/fsi-forensic-science-initiative. If you have any questions or 
issues, please contact your guidance counselor or Dr. Weller, FSI Director, weller@njit.edu. 
 

1. You will receive an email like this.  
It contains unique information that 
applies only to you.  Click on 
Activate Account to get started. 

 
 
 
 
 
 
 
 
 
 
 

2. You will be directed to the 
application portal. 
 

3. To login, enter the temporary PIN, 
shown in red in your email, and 
your birthdate. The application 
system identifies you by your 
birthdate. Check that it is entered 
correctly. 

 
 

https://www.njit.edu/precollege/fsi-forensic-science-initiative
mailto:weller@njit.edu
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4. Click on the Login button, and you 
will be directed to the password 
setup page. Enter the password 
you want to set for your account 
and click on the Set Password 
button. You will need to remember 
your password.  

Important: 
To successfully set up your password include: 
- At least one letter 
- At least one capital letter 
- At least one number 

- At least 12 characters 
- Password entries must match

 
 
5. Once you set up your password, you will 

be directed to the application page. 
Select Start New Application, then 
Create Application. 

 
 
 
6. Click on Open Application. 
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7. Enter the information requested 
and program of interest: 
Forensic Science    
Initiative/Talent Search. 
Then click on Continue. 
 
 
 
 
 
 
 

8. Enter details about you. A 
starred * item must be filled 
in.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9. Hit Continue. You will be directed to the next section: Student Education. Enter 
information requested. 
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10.1 The Student Education section will 
prompt you to select your school. If you 
went to multiple high schools, you can add 
schools as separate entries. 
 
10.2 Hit Save, then the school 
you selected will appear.  
 
10.3 Enter the highest level of 
education you plan to complete, 
and your School Counselor’s 
name. Then hit Continue. 
 
 
 
 
 
11. You will be directed to: 

Parent/Guardian Information. Be 
sure to enter all information. Your 
parent/guardian will receive a 
separate email to complete another 
section. So, the email address 
should be one that they use 
regularly. 

 
12. If you want to add a second 

parent/guardian, you can hit Add 
Another Parent/Guardian and fill in 
information about your second 
parent/guardian. 

 
 
 
 
13. Hit Continue. You will be directed 

to: Request for Supporting 
Documents from Recommenders.  
For the FSI program you must 
ask for a recommendation from 
one science teacher only. Ask your 
teacher, Chemistry or Physics 
preferably, if they will complete a 
recommendation for you and get 
their school email. Click on Add 
Recommender. 
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14. For Type, be sure you click on Science 
Teacher (FSI required). Then enter 
information about your teacher. 
 

15. If your teacher knows you by a 
different name, click on Change by your 
name and enter the correct 
information. 
 

16. Click on Send to Recommender.  
 

 
Skip to #20 unless you need to change your teacher’s information. 

17. If you need to edit the teacher 
information or change the 
Recommender, click on EDIT.    
Then click on Exclude. 
 
 
 
 
 
 
 
 

18. A pop-up will appear. Select OK.  
 
 
 

19. Click on Add Recommender to add 
a new Recommender. Follow the 
same steps as above.  
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For everyone: 
20. Click on Continue. You will be 

directed to: Services. You can 
choose as many services as    
you wish; you must choose at 
least one. If you choose Other, 
please write in what you need. 

 
 
 
 
 
21. Click on Continue. You will be 

directed to: Certification. It means 
that, when you type your full name 
in the Applicant Signature box, you 
are certifying that you want to be in 
FSI, that what you wrote in your 
application is true and correct, and 
that you agree with the paragraph 
on this page.  

Always read what you are being asked to agree with before you sign any kind of 
document! 
 

 
22. Click on Continue. You will be 

directed to: Review 
 

22.1 If you put in all 
required information, you 
will see this screen:  

 
22.2 If any required 
information is missing, you 
will see what is missing on a 
screen like this: 

 
22.3 To get rid of the errors, 
fill in the missing details. 

 
23. Only if  you are happy with 

your application, hit Submit 
Application. If you want to 
look back at something or 
change something, hit Save 
for Later. 
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24. After you hit Submit 
Application, a pop-up 
message will appear on 
screen. Click on OK. 
 
 
 
 
 
 
 
 

25. On the next screen the 
Application Checklist will 
show you a list of any 
documents that you or 
your school or your 
parent/guardian needs to 
give us so we can review 
your application. 

26. One thing that you need to 
give us is the Statement of 
Program Interest. This is the 
letter showing your interest 
in Forensic Science that we 
mentioned in the 
information session. See the 
link in the Application 
Checklist to complete the 
form. 

 
 

 
 
 
 
 
You will receive an email that your application has been successfully submitted and a reminder to 
submit any missing documents. 
 
Remember, if you have any questions, contact your guidance counselor or Dr. Weller, 
weller@njit.edu. 

mailto:weller@njit.edu

