Grade Change Request Service

1. Log into your Highlander Pipeline,
Select “Faculty/Staff Services” on the left hand side,
Scroll down to the “Academic & Faculty Services” section,
Lastly select “Grade Change Request Service**”

& c O 8 portal.njitedu/web/home-community/faculty/staff-services

ESLIELT

** VPN required when off-campus

HIGHLANDER PIPELINE

Academic & Faculty ...

& My Pipeline

& Faculty/Staff Services « Faculty Success | Information- by

Watermark (formerly Digital Measures)
« Course Evaluation Service- by
= Student Services Explorance Blue
* Grade Change Request Service”

*

2. Log into the form using your UCID and password
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3. Select the term from the drop down menu,
Then the course the student was enrolled in
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Please select TERM first and then select 'COURSE'|
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4. The entire course roster will then populate
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5. Select the student,
Select the new grade from the drop down menu,
Then reason for the change
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6. Select submit when finished

Note:

o Grades will be reflected in the system once they are approved by the academic department.
« Once approved and processed students will receive a confirmation email.



