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TOPICS
EPA Programmatic Requirements

EPA Reporting Requirements

Eligible Activities

Hiring a Consultant

Developing a Scope of Work

Navigating the Procurement Requirements
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EPA PROGRAMMATIC REQUIREMENTS
Community Relations Plan (CPR)  

Analysis of Brownfield Cleanup Alternatives (ABCA)

Community Involvement and Public Participation Requirements

Remedial Action Workplan Requirements

Sampling Analysis Management Plan
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EPA PROGRAMMATIC REQUIREMENTS
Quality Assurance Project Plan

Historic Properties (Section 106 requirements)

Threatened or Endangered Species 

Cleanup Activities

Remedial Action Closure Report and Draft Environmental 
Land Use Restrictions
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EPA REPORTING REQUIREMENTS

Financial Status Reports (Form 269a)

Federal Cash Transaction Reports (Form 272)

MBE/WBE reports (5700‐52a)

Quarterly Reports

ACRES reporting (Property Profile Forms)
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EPA REPORTING REQUIREMENTS

Drawdown requests (Form 190)

Reimbursement Request Backup Documentation

Cost share

Timesheets

Invoices
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Quarterly Reports
Due 30 Days from the Close of Federal Fiscal Quarter

Jan 1 – March 31 due April 30
April 1‐June 30 due July 31
July 1 – Sept 30 due Oct 31
Oct 1 – Dec 31 due Jan 30

Quarterly Reports should contain grant identifier information on the cover page, 
and the following information in the text:

1.Project Progress
1. Status of Activities During Reporting Period
2. Modifications to the Workplan
3. Site‐Specific Products
4. Other Deliverables / Work Products



Object Class Current Approved 
Budget

Costs Incurred 
This Quarter

Total Costs 
Incurred to Date

Total Remaining 
Funds

Personnel

Fringe 
Benefits
Travel

Equipment

Supplies

Contractual 

Other

Total

2. PROJECT FUNDS EXPENDED 
Table 1:  Summary of Costs Incurred for Project 

List the Property
associated with this grant

Has this 
Property 
been put 
into 
ACRES? 
(Y / N )

Has work 
been done 
on this 
property 
THIS 
quarter? 
(Y / N )

Has this 
property 
been 
updated 
in ACRES 
this 
quarter? 
(Y / N / N/A)

1 SAMPLE- Contaminate Station Y N N/A
2

3. BUDGET AND OVERALL PROJECT STATUS 
4. SCHEDULE
5. MINIMUM REPORTING REQUIREMENTS

TAB
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ACRES
(Assessment, Cleanup and Redevelopment Exchange 

System )

EPA is encouraging ACRES in lieu of Property Profile forms

Grantees enter data directly into ACRES

https://cdx.epa.gov

Data should be entered when grant is received, and every 
time a deliverable is completed
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Reimbursement Request Backup 
Documentation

Cost share

Timesheets

Invoices
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Eligible Activities

Review approved budget and workplan to determine 
eligible activities

Budget modification is necessary to change distribution of 
budget elements or add/delete budget categories

Salary is eligible for approved activities

Administrative activities not eligible / programmatic 
activities are eligible
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Implementing the Project: How to hire a Consultant
Grant  Management Consultant

Would handle all reporting requirements

Environmental Engineer
Would handle RAW preparation, Remedial Oversight, Sampling, 

Reporting
Generic QAPP on file with EPA ?
Covered under Master Price Agreement?

Remediation Contractor
Would handle dirt‐moving type operations
Must have appropriate OSHA certifications
Subject to Davis Bacon wage rates
Most likely a large purchase procurement
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Implementing the Project: How to develop a 
scope of work

Based on the approved RAW

Determined by cleanup objective

May be developed by engineering consultant

Look to DEM and EPA for assistance   
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Implementing the Project: Navigating procurement 
requirements

40 CFR 31.36(d)(2)

Large purchase (over $100,000)
Open competitive bid
Evaluate technical qualifications, then review prices (submitted 

separately)

Small purchases (under $100,000)
Need minimum of three price quotes
Can’t preclude someone from submitting a quote
Can develop a pre‐qualified list
Can use vendors from RI Master Price Agreement
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USEFUL LINKS

www.epa.gov/region1/brownfields/funding/postaward.htm
For information on all submittals

www.ecfr.gpoaccess.gov
For federal procurement regulations (search 40 CFR 

31.36(d)(2)

http://www.epa.gov/brownfields/pubs/rptforms.htm
For info on Property Profile Forms and ACRES

https://cdx.epa.gov
For access to ACRES
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FOR MORE INFORMATION

Leah Yasenchak, BRS Inc.
leah@njbrownfield.com

(732) 292‐2624

Sean Vroom, NJIT TAB
svroom@njit.edu
(873) 596‐6415

Jim Mack, NJIT TAB
James.Mack@njit.edu


